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$6:2058 /SNV-CCVC Dién Bién, ngay 08 thangll nam 2024

V/v triéu tap hoc vién tham gia
16p boi dudng k¥ ning t6 chirc bo
may hanh chinh va don vi su
nghi¢p cong lap
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Kinh guri:
- Cac co quan chuyén mon, don vi sy nghiép cong lap
thuoc UBND tinh;
- UBND cac huyén, thi xa, thanh phd;
- Cac Hdi quan ching cap tinh do Pang, Nha nuéc giao
nhiém vu.

Can cit Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu vé
dao tao, bodi dudng can bg, cong chirc, vién chirc; Nghi dinh s6 89/2021/ND-CP
ngay 18/10/2021 ctia Chinh phi stra d6i, bo sung mét s6 diéu ctuia Nghi dinh s6
101/2017/ND-CP nay 01/9/2017 cua Chinh phtl vé dao tao, bdi dudng can bo,
cong chtrc, vién chuec;

Thuc hién K& hoach 6202/KH-UBND ngay 28/12/2023 cua UBND tinh vé
ddo tao, bdi dudng can bd, cong chirc, vién chirc cua tinh Bién Bién nam 2024;

Theo churc nang, nhi€ém vu duoc giao, S& No1 vu phéi hop véi Hoc vién
Hanh chinh Quéc gia to chic mo 16p bdi dudng ki ning t6 chirc Bo may hanh
chinh va Pon vi su nghiép cong 1ap nam 2024. Pé viéc to chirc 16p boi dudng
dam bao dang thoi gian, ndi dung va tién d6 hoc tap, S& NoO1 vu thong bao tricu
tap cac hoc vién tham gia 16p boi dudng k¥ ning t6 chitc B6 may hanh chinh va
Don vi sy nghiép cong 1ap nam 2024, cu thé nhu sau:

1. Thoi gian hoc

- Thoi gian hoc: 03 ngiy, bat dau tir ngay 11/11/2024 dén hét ngay
13/11/2024;

- Khai giang: 08 gio 00 phut, Thtr 2 ngay 11/11/2024 (sau khai giang 16p
td chirc hoc luén);

- Hoc trong gid hanh chinh: sang tir 08 gio 00 phut dén 11 gio 30 phat,
chiéu tir 14 gio 00 phut dén 16 gio 30 phut.

2. Hinh thire hoc: Hoc tir xa (online) qua phin mém Microsoft team.



3. Noi dung

Gdm 03 chuyén dé, cu thé:

+ Chuyén @& 1: K§ niang sap xép, sap nhép, giai thé to chirc bd may hanh
chinh.

+ Chuyén dé 2: K¥ niang xdy dung d& an, thanh lap, t6 chtc lai, giai thé to
chuc hanh chinh, don vi su nghiép cong lap.

+ Chuyén dé 3: K§ niang quan 1y chat lugng cung tmg dich vu cong cia
don vi sy nghi€p cong lap.

4. Yéu ciu

- Pdi v6i cac co quan, to chic, don vi, dja phuong: Trién khai van ban nay
dén can bd, cong chirc, vién chirc cia don vi 1a hoc vién cia 16p bdi dudng; cir
dau moi phdi hop véi So Noi vu trong cong tac quan Iy hoc vién tham gia 16p hoc;
d6i v4i cac truong hop khong tham gia 16p hoc, dé nghi c6 vin ban bao cao giri
Sé Noi vu.

- Bdi véi cac hoc vién: Tham gia nhom Zalo dé duoc hudng dan kich hoat
tai khoan 16p hoc; tham gia ddy du va tuan thi ndi quy, quy ché cta 16p hoc.

(Co Danh sach hoc vién kem theo)

5. Kinh phi boi dudng

Kinh phi t6 chirc 16p duoc thyc hién tir nguon kinh phi UBND tinh giao
cho S& Noi vu.

Céc kho khian, vudng méc trong qué trinh trién khai, thuc hién, dé nghi cac
CO quan, td chuc, don vi, dia phuong va hoc vién lién hé truc tiép theo s6 dién
thoai: 0943.658.805 (ddng chi: Ping Quang Anh, chuyén vién Phong Cong chrrc,
vién chirc, S& Noi vu) dé duoc hudng dan, phdi hop thuc hién./.

Noi nhin: KT. GIAM DOC
- Nhu trén; PHO A A

- B/c Giam dbc S¢ (Blc); '

- Véan phong So (P/h);

- Phong Noi vu cac huyén, thi x4, thanh phd;
- Luu: VT, CCVC.

Vii Minh Hong
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